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1 OBIJECTIVE

Provide any person working within the Organization with a guideline them to adopt appropriate behaviour
as specified below.o.

2 AREA OF APPLICATION

External personnel belonging to companies supplying products and/or services, operating within the
company perimeter, during their stay in the premises. Among the recipients of this document are the
companies that operate:
e goods transport activities (raw materials, finished product, plant and equipment, etc.).waste
transport and disposal / collection service
e maintenance service (electrical system, heating and air-conditioning systems, telephone
network, alarm system, fire prevention system)
e maintenance and control service of production equipment and machinery
e ordinary and extraordinary building maintenance service
e any other activity involving stationing and / or transfer to internal and external company areas.

3  OPERATIVITY

3.1 GENERAL RULES OF CONDUCT
Anyone arriving at SILCART S.p.A. plant must report to Logistics/Receptionand notify their presence; the
employee in charge contacts the company’s referee who will take care of accompanying the guest inside
the plant.
it should be specified that the reception of suppliers in the company is generally limited to the following
hours, unless previously agreed exceptions:

7:30—-16:30

7:00-18:00 for inert bulk commodities

7:00-21:00 for bitumens

It is recommended not to circulate in the internal and external areas of the plant, on foot or by transport,
unaccompanied by SILCART SpA personnel and without prior authorization, especially in areas where it is
explicitly forbidden to access (production site,warehouse, thermal power plant, compressor room, etc.).
It is also forbidden to collect and use equipment, vehicles and tools owned by SILCART SpA. without prior
permission of the Direction and/or under the supervision of company staff.
It is forbidden to take photographs, filming, drawings or sketches without the authorization of the
Direction.

In accordance with art. 51 of the Law of 16 January 2003, no. 3. SMOKING IS NOT PERMITTED anywhere
in the building.
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3.2 SAFETY AND ENVIROMENTAL RULES OF CONDUCT

3.2.1 Health and Safety in the workplace

In accordance with the Legislative Decree no. 81/08 as amended by Legislative Decree no. 106/09 and
subsequent amendments and additions, this section provides information on the specific risks existing in
the environment in which suppliers are intended to operate..

In accordance with D.Lgs. 81/08 art.26 comma 3 all companies that operate in Silcart S.p.A. examine
and sign the DUVRI (Single Interference Risk Assessment Document) when they accept the
Order/Service and must ensure the safety of their own personnel with appropriate measures. at the
time of acceptance of the assignment and must provide for their own staff safety with appropriate
measures.

For details, see P18 “Contractor qualification procedure and drafting of the DUVRI”.

In accordance with D.Lgs. 81/08 art.26 comma 3-bis in the event that there is no obligation to draw up
the DUVRI, companies that operate in Silcart s.p.a. at the time of acceptance of the Order/Service shall
examine and sign the M165 form and in the same way they must ensure the safety of their own
personnel with appropriate measures.

In addition, all companies are also requiredto inform in advance the Health and Safety Manager (RSPP)
and the Quality & Environmental Manager about the risks for the safety and health of workers in relation
to the activities that are intended to carry out within the company, in order to eliminate the risks due to
interference between the work of the supplier and the normal company activities and / or activate
suitable controls and / or measures to contain spills and / or adequate waste collection.

3.2.2 Company’s specific risk factors
The risk factors of SILCART SpA workplaces and minimum rules of behaviour are described in module M166
“Information on risks in SILCART S.p.A”.

3.2.3 Emergency Management

SILCART S.p.A. has adopted a “Contingency and Evacuation Plan” written in accordance with the DM
10/03/98 and Legislative Decree no. 81/08 as amended by Legislative Decree no. 106/09, which describes
the operational criteria associated with the management of accidents and emergencies relating to safety
in the workplace. Floor plans showing the location of fire-fighting equipment, escape routes, emergency
exits and first aid equipment are displayed in the internal areas of the plant. All suppliers who carry out
activities within the areas owned by SILCART S.p.A. are required to respect and comply with these
provisions.

Further information can be asked to RSPP.

In case of environmental accidents (spills of chemicals, spills on the ground and leakage of liquids from
vehicles parked or in transit) or if there is a risk of causing pollution of the soil or of the sewerage system
(unloading of goods in the proximity of manholes) it is necessary to immediately contact RQA which will
activate the procedures for emergency management..

As regards the discharge of bitumen, inert materials from tanker trucks and diesel fuel, it is required to
follow the specific instructions 1031 “Discharge from bitumen tanker trucks”, 1032 “Unloading inert
materials from tanker trucks" and 1059 “Unloading diesel fuel from tanker trucks - loading trucks".
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3.2.4 Conducting vehicles

If the activity to be carried out within the company areas involves the use of vehicles, it is recommended
to keep the engine running for the time strictly necessary to execute the required operations.
Keep the engine switched off in the event of an extended stop.

Do not make any risky manoeuvres and advance at walking pace. In case of leakage of liquid substances
from the vehicle (oils, transported products), follow the instructions under “Emergency management”.

3.2.5 General use

Whenever in carrying out activities within the plant, the supplier has to use water and energy resources
made available by SILCART SpA, it is required to limit_the consumption_of these resources to what is

strictly necessary, in order to avoid unnecessary waste and promote a rational use of resources and
contain company costs.
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Synthetic summary iter

Consultants
Customers
Agents
Neighborhood

Ask the visitor to sign the form
M172 “Guest Book”

Ask the visitor to read the form
M170 “Entry rules for visitors”

Get the companion to wait

The receptionist must ask for
the name of the visitor and
Silcart SpA referee who to be
notified

Monitoring authority(ARPA,
ASL, local police, finance
guard, labor inspectorate,
etc.)

As to Consultants

The Reception desk is
responsible for welcoming the
monitoring authority and
immediately notifies the
highest ranking person present
and the RHR

Carriers

Ask the visitor to sign the form
M173 “Carriers Book”

Ask the visitor to read the form
M171 “Carriers entry rules”

Give Silcart phone to the carrier
and have them waiting in the
outdoor area (parking area).

The Reception desk must ask
for the name of the transport
company and immediately
inform the warehouseman or
an other reference person

D.Lgs. 81/08 art.26 comma 3-
bis

- Suppliers under contract for
checksmaintenance (fire-
fighting technician, forklift
truck technician, pest control,
external laboratories, waste
transporters, etc.)

- External maintenance teams
(electrician, plumber, mason,
carpenter, gardeners)

- Contractors (extraordinary
maintenance, construction
sites etc).

Ask the visitor to sign the form
M172 “Guest Book”

Ask the visitor to read the form
M170 “Entry rules for visitors”
Check ID card

Keep the companion waiting

The receptionist has to ask for
the name of the visitor and
Silcart Spa referee who has to
be notified.

Obtained and verified the
technical and professional
requirements (M165 + M166
“Information on risks in
SILCART S.p.A”).

Agreement.

D.Lgs. 81/08 art.26 comma 3

Ask the visitor to sign the form
M172 "Guest Book"

The receptionist has to ask for
the name of the visitor and
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External suppliers for routine
maintenance (electrician,
plumber, bricklayer,
carpenter, gardener)

e Ask the visitor to read the form
M170 "Entry rules for visitors”

e Check the ID Card

e Keep the companion waiting

Silcart SpA referee who has to
be notified.

Obtained and verified the
technical and professional
requirements (M166
“Information on risks in
SILCART S.p.A”).

Agreement and DUVRI (Single
Interference Risk Assessment
Document).

D.Lgs. 81/08 art.26 comma 3
Contractors (extraordinary
maintenance, construction
sites, etc.).

e Ask the visitor to sign the form
M172 "Guest Book"

e Ask the visitor to read the form
M170 "Entry rules for visitors”

e Checkthe ID Card

e Keep the companion waiting

The receptionist has to ask for
the name of the visitor and
Silcart SpA referee who has to
be notified.

Obtained and verified the
technical and professional
requirements (M166
“Information on risks in
SILCART S.p.A”).

Agreement and DUVRI (Single
Interference Risk Assessment
Document) or PSC (Contigency
Plan)

Coordination meeting held
before the beginning of work

Couriers and postmen

The courier delivers to the Reception

Contact the warehouseman if
necessary

DPT _ SIGNATURE
EDITING RMAG
LOG
CHECKING
RSPP
APPROVAL ROA
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